ALTOS 


y combining word processing, spreadsheet, data- 
base management plus a wide range of office 
automation features, the Altos Integrated Office (AIO) 
puts a full complement of key business tools at your 
fingertips. All facets of AIO luive been designed to work 
I together with total integration and have the added ben- 
efit of complete consistency of commands and opera- 
tions between applications. That means less training, 
higher productivity, lower costs. 

AIO is comprised of two modides, tlie Basic Office 
System (BOS) and the Ad\'anced Office System (AOS). 
The BOS includes the Uniplex word processor (version 
6), 1-2-3 like spreadsheet, and a databiise compatible 
with INFORMIX SQL DBMS. The AOS includes Elcc- 
j troiiic N'lail, Time IVkiiiager (Calendiir) , Card Index, 
Personal Organizer, Report Writer, and Fonnfill. 


Features 

Iiitegnitioii 

U.sin^ the Altos Integrated Office 
ymril discover that creating a docu- 
ment combining lext^ data, and 
graphics, is a romiality^ not a dme- 
consiiming chore. Both the Basic 
Office System and the Advanced 
Office System offer true seamless 
integration between all modules. 

While working in the word pm- 
cessor, you can “pcp-iip” a window 
to querv^ a data base, extract 
the retrieved data to a spreadsheet, 
graph it, and then paste the data and 
graph into your original document. 

Yon can be rest assured that the 
cx?mmand structure in all applica- 
tions is completely consistent liglit 
across the system — the same generic 
commands, the .Same menu struc- 


ture, consistent softkeys, and the 
same method of working. So you can 
learn the product faster, work faster, 
and achieve an effective, more 
audioritative end result. 

Flexibility 

Since no tw^o individuals, depart- 
ments, or organizations work alike, 
the Altos Integrated Office has been 
designed so that it can be custom- 
ized to meet your Specific needs. 
The menu system can be com- 
pletely restructured and redesigned 
by adding or removing options as 
required for individuals, work gimips 
or even your entire oiganization. 

I he softkey menus which provide 
on-screen guidance for all AIO oper- 
ations can also be customized to 
reflect your requirements. 

I>ita transfer between AIO and 
extcnial ap[>lications can be achieved 


by adding additional menu options 
to call the application. AKJs rela- 
tional database is compatible with 
the INFORMIX"* SQL DBMS, 

allowing tlie integration of a wlurle 
range of applications. 

Pi>p-up Menus 

.\10 offers a number of standard 
pop-up menus, offering a range of 
options to the user. These options 
include: 

Running Basic Office System 
options in a wandow% such ^ls the 
word prexjessor, spreadsheet, and 
database. 

Running UNIX" (^lom man ds 
Running Advanced Office System 
applications in a window, such as 
rim e schedu ling, appoi ntmen t 
calendar, and mail. 

All ix)p-up menus are available via 
the softkeys throughout the system. 
Pop-ups can be cusmmi/ed to add 
ovations chat you find useful for your 
particii lar w orking style. 

The AIO pop-up desk can he 
accessed in a single keystroke from 
anywhere in AIO. riic desk a:>mairis 
all those things which you would 
expect to find on your own desk such 
as a calculator, clock, list of files, 
clipboards and so on. Fhe desk also 
provides a quick route to get to other 
functional areas without leaving your 
original task and can be reconfigured 
to suit your own preferred oprions. 


AtrOS Int^ted Office (AIO) 


Basic Office S> steni 

The Basic Office System (BOS) 
business software includes the Uni- 
plex woid processor, L^tus 1-2-3® 
lookalike spreadsheet, and a data- 
base with an Informix back end. 

Word Processor 
The AIO word processor is a fully 
featured word processing package 
designed for both the casual and 
experienced user containing flexible 
formatting commands and an unpar- 
alleled range of powerful editing 
options and a range of 26 text 
effects. 

Features 

Spelling checker based on S0,000 
word Lexicon 


Basic Office S>^tem 
Spreadsheet 

The BOS spreadsheet surpasses the 
abilit\^ of many standalone spread- 
sheets by combining a powerful 
range of functions with a tested, 
easy-to-use interface. Capabilities 


SOjOOO word on-line dictionary with 
definitions* 

40,000 word thesaums'^ 

Standard letteis and mail merge 

Cut and paste 

Case insensitive find* 

Proportional printing* 

Multi columns 
Multiline footnotes* 

Split screen on single/multiple 
documents)* 

On-screen help 

Manual or automatic hyplie nation* 
Integration with spreadsheet, data- 
base, and electronic mail 
Index/table of contents generation 
16 softkeys'* 

Automatic paragrapli numbering 
Key Recorder 


included full arithmetic, logical, sta- 
tistical, financial, and trigonometric 
functions. Complex or specialized 
spreadsheet operations for the 
.sophisticated user can be developed 
using macros attached to function 
keys, permitting their execution 
with a single keystroke. 


Features spreadsheet Continued 
Flexible formatting 
Multiple internal windows 
Lotus 1-2-3 like interface* 

Import Lotus 1-2-3 files. 

Release La and 2.0* 

DIF conversion utility* 

Calls to database can be imbedded 
widiin cells using the ANSI stan- 
dard SQL language. 

10(X) by I (XX) matrix 

Basie Office System 
Database Management 
The BOS relational database man- 
agement system is a relational data- 
base, compatible with INFORMIX- 
SQL, It also offers a non-procedural 
quer\^ language to create databases 
and tiibles, and query, insert and 
update the information they contain. 
Add to this the unique benefit of 
complete integration with the other 
functional areas of AIO and you have 
a power infomiation management 
system. 

Features 
Menu driven 
Friendly forms interface 
Customized forms facility 
On-Line help 

1000 characters maxim um row' 
Non-procedural, standard ANSI 
query language 
Full operator prompting 
Integrated datadictionarv^ 

Active spreadsheet integration 
Full screen editing 
INF ORM I X SQ L-com pati ble 
SQL script processing 
C-ISAiVL'' data structure 
Query history editing and 
execution 

Integrated with word- processor, 
spreadsheet, and graphics 


Aitr>s Inte^rit-BdOffica 

The Altoa Integrated Office (AIO) lb truly Versatile and covers all areafl oi office automation. 

The Altos. Integrated Office is a family of Products vhicis includes ch« &asic Office Syst^B t£0S) and 
the Advanc ed Office tern < AOS) . 

Al i Ejf imidul offvr ^v^n^lv^v intv^ratidQ and are easy tn uae. f[>r e^mple. this document was 
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Altos Integrated Office 

The Alios Integrated Office (AlO) is truly Versatile and covers all areas of 
office automation. 

The Altos Integrated Office is a family of Products which includes the Basic 
Office System (BOS) and the Advanced Office System (AOS). 

All of these modules offer seamless integration and are easy to use. 

For eKample, this document was created integrating text, database and 
spreadsheet Below are some records which have been extracted from the 
database system: 


001 

Widget A 

124 

002 

Widget B 

357 

□03 

Widget C 

1039 


We can take these records and Integrate them into the spreadsheet. 

We can also produce graphs Irom Ihe data integrated above, such as the 
vertical bar chart below: 
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within your organization. With elec- 
tronic messaging you can speed up 
and simplify'' die process of sending 
notes, memos, letters, reports — 
even spreadsheets, graphs, and com- 
plex fciblea. Mail can be prioritized 
to ensure that your recipients can 
distinguish urgent messages. For 
confidential information, messages 
can be encrypted or have a password 
attached. The delayed send and 
auto reply/auto forward features 
assure you that AOS will keep work- 
ing for you even when you are aw^ay 
from the office. 


AJO Docimienr 

Advanced Office System 

The Advanced Office System is an 
add-on mfxlule to the Basic Office 
System designed to give you a com- 
pletely automated office by adding 
Electronic Mail, Time Manage- 
ment, Report Writer capabilities, a 
Fortes Builder, Personal Organizer, 
a|id Card Index, 

New Electronic Midi 

AOS Electronic Mail wtII help you 

communicate more effkiently 



Features New Electronic Mail Con cinued 

Visible indication of mail rece ivied* 
Multiple document attachment 
option’ 

Receipt and mail read verification 
Send mail at future date* 
Prioritization of mail* 

Automatic notification of unread 
mail" 

Encryption of mail 
Copy/forward to another user 
flser-by-iiser configuration 

Time Manager 

"Fhe AOS Time Manager allows you 
to make the most of a very precious 
commodity; time. Now you can 
schedule a meeting for your whole 
department by having the AOS 
calendar automatically check your 
work group’s schedule. You can use 
the calendar to track equipment, 
meeting raoms, overhead projectors, 
and company facilities. 

Features 

View Calendar monthly or 
l?i-weekJy 
On-line help 
Alarra/re minder 
Private/public calendar 
Copy/edit/remove 
User/group aliasing 
Group bookin^deletion“ 

Block bookings* 

Repeated bookings* 

I loliday and event listing’ 
Permissions control* 

Auto-mair 

Print calendar in full size or wallet 
format’ 


I AMOS Int^ted Office (AIO) 



Repurl Writer 

The AOS Report Writer is a power- 
ful tool tl\at gives you the ability to 
prot1iK:e cxi m prehen si ve analvtical 
reports on a range of data stored in 
the Informix l^ata Base module of 
die liasic Office System, Re^x^rt 
writing is made easy by the use of 
word processing with the guidance of 
soft keys. Once the report has been 
created, it can be produced at regular 
intern als to access the effect of the 
most recent data. 

Featurcis 

User definable report templates 
w ith on-screen help 
Accesses data from Informix data- 
base, Mailmerge files, and ASf^ll 
tables 

C^reales forms for entenng data 
daily, weekly, and monthly 

Foniifiir 

Formfill offers you a quick and flexi- 
ble way to create and standardise on 
a variety of fomns for daily j weekly 
and peiiodic retx>rts. You can also 
create c<«nputer generated invoices, 
purchase orden>, and expense forms. 
Features 

C^lreate user defined forms" 

Print data and forms on blank 
paper" 

Print data on preprinted forms' 

Print blank fo mis" 

Personal Or^aiiizcr^ 

The personal organi/eris a range of 
fcatiires that make daily activities 
easier to manage. Included arc Per- 
sonal Organizer, a Ikilletin Board, 
and a preformacted Pasy letter and 
Kasymemo to make producing 
memos and letters easy and 
quick work. 


Features I ra4 m[il O rjf;iLn ixtrr ( J(jnti ruied 
Time Manager (Calendar) 
integrati{)n 
l\)-do list' 

-items sorted by priority or by date 

-print list 

Meetings* 

Projects* 

Notepad* 

(Conversion tables 

Caixl Index’ 

The Card Index is for storing dis- 
crete pieces of information like 
names and addresses, and being able 
to access them quickly, without hav- 
ing to use the pow er of the relational 
database. It acts much like a manual 
card file except it is quicker and can 
sort by entry c^r group of entries. 
Features 

40 characters per field* 

1-17 fields per card* 

1{X),(XX) cards [x:r index* 

Specifications 

Systciii Requireiiieiits 


HairkDai'i 


Opmntmg 

System 


Disk Storage 


Mimmmn /?.!¥ 


Altos 1086, 2086, 
3086 

386 Series UXX), 
386 Scries 2(XX) 

XEMX®T3Aor 
Greater for 80286 
Family 

XENIX 5.2 Cor 
Svstem V/386 for 
Senes 1000, 2000 

Basic Office 
System — 8 MB 
Advanced Office 
System— 2.5 MB 

1-8 Uscra: 2 MB 
9-16 User: 4 MB 
17-32 User: 8 M13 


Ordering Iiifoniuttioii 

Call 800-.34.3-ASAP or see your I vOcal 
Altos IJistributor Representative 

Altos Computer Systems 
2641 Orchard Parkway 
San lose, (;A 95134 
(408)946.6700 

Alros C&mpuKir Systems, Lid. 

House, ] l.ondon Koad 

Bt;rksliir-cSL3 7XA 
Eri|;larid 

Pii. (44. 7.S3) 23024 
Tdex: S49lS^ AltoukG 
Fi\X (44.753) 603730 

Dallas » Si. Louts* Cinciimatt * PiioenLjt 'S cjieIl 
L os A * l>et roit * t!!] iii:a]'C] * Ruj^cun 

New Vtjrk ' Wastiingiori D.C, * ALUma 
Jackson i illc * f>ayLOn * Miiineiipolja 

Sydney -ToicntCi - Ctjpcnhaj’CTi'^ PiiiL ^ Munich 
Milan • [.tjndon * Hambtirg » Hong Kong 
BdJing'SmckhoIjii 
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